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Ribbleton Avenue Infant School 
Literacy Policy

Introduction

At RAIS we strive to meet the needs of all learners and believe that a quality curriculum should develop children’s love of reading, writing and discussion. We understand that all pupils must develop their communication and language, reading, writing and grammar to fully access other areas of the curriculum.
Aims of our Literacy policy
· To ensure that all learners are offered a broad range of learning experiences in language, literature and media text so they can, as speakers, listeners, readers and writers, take pleasure in all aspects of English and literacy.

· To develop an interest in books and reading for enjoyment

· To ensure the appropriate delivery of the Statutory Framework for the EYFS and the National Curriculum for Key Stage 1 in communication and language and in literacy.

· To read and write with confidence, fluency and understanding.

· To ensure the appropriate delivery of synthetic phonics through the use of our teaching sequence planning (based on letters and sounds guidance and families of sounds)
· To ensure that children have access to independent reading and writing opportunities and adult supported reading and writing opportunities.

· To aim to practise and apply literacy skills throughout other curriculum areas.

· To develop an interest in words, their meanings and broaden vocabulary in spoken and written forms.

· To provide a literacy rich environment.

· To ensure high standards of teaching and achievement.
Communication and language (Speaking and listening)

Approaches to Speaking and Listening
Interactive teaching strategies are used to engage all pupils in speaking and listening in order to raise reading and writing standards. Children are encouraged to develop effective communication skills in readiness for later life.
Foundation stage
During the Foundation Stage children are offered experiences for speaking and listening which are covered under the communication and language strand of the Statutory framework for the EYFS. This strand is separated into 3 key areas; listening and attention, understanding and speaking. These strands are largely covered through adult initiated play in the continuous provision. Additional focussed time is given to this area in key worker sessions, where children are given the opportunity to speak, listen and respond to others. The timetable allows flexibility for the direct teaching of communication and language skills.

Key stage 1

During Key Stage 1 children learn to speak clearly, thinking about the needs of their listeners. Pupils are encouraged to be thoughtful and understanding listeners. They use language to explore their own experiences and imaginary worlds. They work in

pairs, small groups and as a class, joining in discussions and making relevant points. They also learn how to listen carefully to what other people are saying, so

they can remember the main points. They learn to use language in imaginative

ways and express their ideas and feelings when working. The skills developed support learning in other subjects.
Reading

Approaches to Reading 
Core books are allocated to each year group book corner, where children have the opportunity to return to familiar and favourite texts throughout the year. These books have been specifically chosen to scaffold future writing structures. 

The profile of reading is raised and celebrated through book week, alongside weekly celebration assemblies for star readers. Home reading is rewarded with certificates and prizes each year as children reach certain numbers of books.

Foundation stage
During the Foundation stage children are offered experiences of reading which include;
· sharing stories, rhymes poems and other texts

· hearing and recognising in print initial, final and medial sounds

· building up the recognition of some common words

· taking library and reading books home
· the beginning of guided and shared reading sessions.

In Reception an adult in school will listen to each child read at least once per week, usually in the form of a guided reading session. At the start of the year, this may be more of a shared read or independent read, involving discussion and modelling of reading tasks.
Key stage 1

In key stage 1 pupils should be taught the knowledge, skills and understanding through the following ranges of literature:

· Stories and poems with familiar settings and those based on imaginary or fantasy worlds.

· Stories, plays and poems from significant children’s authors.

· Retelling of traditional folk and fairy stories.

· Stories and poems from a range of cultures.

· Stories, plays and poems with patterned and predictable language.

· Stories and poems that are challenging in terms of length and vocabulary.

· Print and ICT based information texts.

· Dictionaries, encyclopaedias and other reference materials.

Shared Reading

Reading should be modelled by adults on a regular basis throughout the week, through shared reading sessions, where children can learn how to apply the knowledge and skills that they are acquiring in phonics and daily word level work. The teacher should lead discussions around the text to help children develop their understanding and build on comprehension skills.
Focussed texts for each year group are outlined by the class teachers and shared centrally to avoid repetition.

Class texts, picture books and novels are read each week in allocated ‘story/reading time’ to develop reading for pleasure alongside weekly visits to the school library where children can take books home to enjoy.
Guided Reading

A skilled adult works with a small group of children who are able to read at a similar level. The adult scaffolds the learning by guiding the children through the text and prompting them to use what they have learnt in shared reading and other literacy activities. This begins in EYFS to develop and understanding of reading and allows for application of phonics and comprehension.
Reading at home
Each child takes at least one reading book home each day. Books can be changed 2-3 times each week. Information is shared between home and school through the reading diary, which is written in by both school staff and parents. In Reception children take home 2 books each week which have been introduced during a guided reading session to model appropriate strategies and begin discussion, which can then be continued at home.
Phonics

We follow our teaching sequence of planning based on sound families and the ‘letters and sounds’ programme to teach phonics. Phonics is usually delivered in daily 20-25 minute sessions by a mixture of teachers and teaching assistants. The organisation of phonics delivery is flexible to allow for appropriate phonics teaching for the range of abilities in each class and year group. Phonics teaching needs to be pacey and active with a variety of activities and resources to support segmenting and blending. Activities may include writing for application.  Phonics learning should be recorded regularly either in books, 2 simple or annotated on planning. Work may be recorded in a variety of formats, including; large paper, whiteboards, books, photographs etc. Children are encouraged to apply their phonics throughout reading and writing activities across the curriculum. 
Teacher assessments for phonics are collected half-termly identifying the phase and week that each child is working at. This information is used to identify intervention groups.

Writing  

Writing should be modelled by adults on a regular basis throughout the week, through shared writing sessions. This includes modelling content, sentence structure, vocabulary, grammar and handwriting. Reception and KS1 share ‘words of the week’ to develop vocabulary and understanding. Children are taught to write for a range of purposes sometimes using structured writing frames, this includes;

· Labels

· Lists

· Captions

· Narrative

· Information 

· Instructions

· Poetry

Foundation stage
All Nursery and Reception children are provided with opportunities that encourage and celebrate emergent writing. There is a writing area in the unit which is enhanced with exciting writing opportunities and resources for the children to access both with adult support and independently. 

In Reception children’s individual progress in emergent writing is tracked half termly and displayed by the writing table to support the children to achieve their next steps. 
During the Foundation stage children are offered experiences of writing which include;

· differentiating between print and pictures

· making the connections between speech and writing

· recognising the symbolic nature of writing, the sound, name and order of

       letters and how to write them correctly

· writing for a variety of purposes.

Key stage 1
Children are encouraged to write for themselves from the very beginning and are encouraged and expected to read and check their own writing. Written work is valued through sharing it with both adults and peers and through display or writing for a particular purpose. The WOW assembly is also an extension of celebration and the children receive a certificate and wow pencil case each week. Children learn to communicate meaning in narrative and non-fiction texts as well as to spell and punctuate correctly. 
Vocabulary Development
Pupils’ acquisition and command of vocabulary are key to their learning and progress across the whole curriculum. Teachers actively develop vocabulary weekly, building systematically on pupils’ current knowledge. They increase pupils’ store of words in general; simultaneously, they should also make links between known and new vocabulary and discuss the meaning of similar words. In this way, pupils expand the vocabulary choices that are available to them when they write. In addition, it is vital for pupils’ comprehension that they understand the meanings of words they meet in their reading across all subjects. Teachers share new vocabulary each week with children, sharing definitions and focusing on using and locating chosen words in texts. Each word is stored and revisited throughout the year. 
Handwriting
From the Foundation stage children are taught to write in a legible printed style and each class follow a handwriting progression document. Where appropriate in Year 2, some children are specifically taught cursive handwriting when the individual child shows the appropriate fine motor control to adopt this style of writing. The appropriate letter formation for the abilities within each class is appropriately displayed by the writing table and modelled by teaching staff.
Spelling
Foundation stage
In foundation stage key words are learnt in literacy and phonic lessons. Some words are learnt to read by sight, this supports their visual memory of the word for spelling. Some words are taught as part of phonics; the primary strategy in the foundation stage for spelling unfamiliar words is segmenting and blending. 
Key stage 1

Words are sent home weekly for children to learn how to spell as part of their home learning. These words are appropriate to the child’s level of literacy learning and are regularly used in the classroom environment throughout the week. The children’s knowledge of these words for spelling is checked by a classroom adult. The words include tricky and high frequency words, phonic and topic words. KS1 are also taught these words as part of phonics lessons. Year 1 begin to learn these words as part of home learning from the Spring term.
Planning
Foundation stage

Literacy is planned for using the Statutory framework for the EYFS. In Nursery the primary focus is placed on the prime area of communication and language with the specific area of literacy being planned for when appropriate for each child. In Reception there is a balance between direct teaching of communication and language and of literacy. The timetable is flexible to allow for variety in length of whole class input sessions and independent play to allow for the needs of each individual class. Both communication and language and literacy are planned for through whole class teaching, small group teaching and continuous provision both indoors and outdoors.
Key stage 1
In key stage 1 staff continue to plan from the National Curriculum and our developed units. Our curriculum units have been specifically designed to provide coverage, continuity and progression across key stage 1, allowing for a range of genres and texts. It is expected that colleagues complete a weekly plan outlining the learning objectives, differentiation, use of ICT, a balance between reading and writing, basic skills focus, use of support and a clear purpose and outcome. Literacy is taught both discretely and, when appropriate, within a cross-curricular approach. Areas of spelling and grammar are also taught within KS1.
Assessment
Feedback, whether written or oral, should firstly focus on issues relating to the learning objective and give clear strategies to help the child improve their learning. Marking should be constructive to the child and be used by the teacher to identify next steps. Where possible, adults may use symbols when providing written feedback to allow the children to understand the feedback and respond in the moment. It can also be used to prompt their next piece of work. Symbols have been developed by staff and are displayed in each classroom (See Marking policy).
In Foundation stage, children’s communication and language and literacy progression is monitored individually through the development matters age related expectations and is assessed using 2 simple.
In key stage 1, children’s individual progress in reading and writing is monitored continuously through the use of 2simple, teacher assessment framework and the national curriculum assessment sheets. Throughout each unit of work teachers plan for independent writing.

Assessment judgements are discussed at regular data meetings between the SLT and class teachers. They are also moderated across year groups and phases on a termly basis.

Monitoring Effectiveness of the Policy

The subject leader will undertake the following roles:

· Take the lead in policy development and the implementation of literacy units designed to ensure progression and continuity throughout school.

· Support colleagues in their confidence and competence in teaching all aspects of literacy.

· Monitor and evaluate progress and standards within the subject.

· Review planning and assessment.

· Specify, order and maintain resources throughout the curriculum and make recommendations for future funding of literacy.

· Keep up to date with developments in literacy through reading and training and share relevant information with colleagues.

· Liaise with staff to inform future professional development requirements and to plan for INSET or staff meetings where necessary.

· Produce an annual subject development plan for the school development plan which links to the school improvement plan.  

Review:

This policy will be reviewed every 3 years or sooner if necessary.

Reviewed March 2020.
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