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                   Ribbleton Avenue Infant School & Nursery
Leave of Absence Request Information

The DfE has issued schools with new guidelines for holidays and extended leave. Please be aware Headteacher’s may not grant any leave of absence during term time unless there are exceptional circumstances.

Each request for leave will be looked at on an individual basis, however it is highly unlikely that any holiday during term time will be granted .

If you take your child out of school without permission this could result in a Penalty Notice Fine being issued. These are issued to each parent in regards to each child eg: If you have 2 children in school each parent will be issued with a fine for each child.

· Parents MUST discuss requests for leave with the Headteacher/Attendance Staff BEFORE taking time off school and only then complete a form.
· No leave will be authorised for any child whose attendance is below 96% (except in exceptional circumstances).

· Extended leave will be considered in exceptional circumstances only.  
· If children do not return to school on the agreed date,  a penalty notice may be issued.

· If children do not return to school on the expected date, they may be referred to Lancashire County Council’s Children Missing Education Team and may lose their school place.
· Parents must complete a request form and bring flight tickets/e-tickets in to school to prove a return flight has been booked. 
New Procedures from 19th August 2024:



5 consecutive days of term time leave


Penalty Notice Fines will be issued for Term time leave of 5 or more consecutive days.





10 Sessions of unauthorised absence in a 10-week period


Penalty notice fines will be considered when there have been 10 sessions of unauthorised absence in a 10-week period which may span different terms or school years. Absences may also include lates after the register closes. 








Per Parent, Per Child


Penalty Notice Fines will be issued to each parent, for each child that was absent.





For example: 3 siblings absent for term time leave, would result in each parent receiving 3 separate fines.





First Offence


The first time a Penalty Notice is issued for Term Time Leave or Irregular Attendance the amount will be:





£160 per parent, per child paid within 28 days.


Reduced to £80 per parent, per child if paid within 21 days.





Third Offence and Any Further Offences (within 3 years)


A maximum of 2 penalty notices may be issued to a parent for the same child within a rolling 3-year period. The third time an offence, or subsequent offences are committed for Term Time leave or Irregular Attendance, another course of action will need to be considered such as prosecution or one of the other attendance legal interventions. 





Prosecution may result in a fine of up to £2500. Cases found guilty in Magistrates’ Court can show on a parent’s future DBS certificate.





Second Offence


(within 3 years)


The second time a Penalty Notice is issued for Term Time Leave or Irregular Attendance the amount will be:





£160 per parent, per child paid within 28 days.








