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FIRST AID NEEDS ASSESSMENT FORM

Premises/Service  Ribbleton Avenue Infant School Date of completion: 23/09/2025
Completed by:  Miss S Falconer                                        Review Date: Sept 2026

Background Information: 
Ribbleton Avenue Infant School employs a total of 42 staff who provide education and support for 250 pupils. The school is open daily from 5.30am until 5.00pm with school being operational from 8.15am – 4.15pm Mon – Thurs and until 3.15pm on Fridays.
The school is situated approximately 1 mile from the city centre and just over 3 miles to the nearest hospital (The Royal Preston Hospital) approximately a  12- 15 minute journey by vehicle.
The pupils and occasionally staff do experience minor injuries such as cuts, bruises and grazes requiring minimal first aid treatment. 
The staff workforce comprises of 1 Headteacher, 1 Deputy Headteacher, 9 Teachers,1 x SENCO ,12 Teaching Assistants, 1 School Business Manager, 1 Family Support Worker, 1.5 Office staff, 7 Welfare Staff, 1 Site Supervisor and 1 Cleaner. The school also has other support/ intervention staff from outside agencies who regularly visit the school/ staff/ pupils. 
From an employee perspective the environment is considered low hazard. However, there is a need to consider the pupils of the school as part of this first aid needs assessment, as staff have to manage pupils who may have medical issues, behavioural issues and also need to consider any pupils who may suffer minor injuries or , in rare instances that may require urgent medical attention.

Hazards considered:
	Hazard
	Applicable Y/N
	Control measures

	Biological eg infectious diseases such as coronavirus (COVID-19)

	YES
	Full COVID plan to action if required. Additional PPE, cleaning products and regimes

	Chemicals



	YES
	Update COSHH register, staff trained and assessments in place with yearly review. Chemicals reduced to a minimum

	Electricity



	YES
	Annual PAT Testing . 5 yearly building wiring check. Regular visual inspections by staff. Workplace Inspections

	Machinery



	YES
	Low risk equipment such as Vacuum Cleaners, Office equipment. Risk Assessments for use.

	Manual handling



	YES
	Some manual handling required, equipment such as trolleys and regular training for Staff

	Slips and trips



	YES
	Any slips, trips falls reported, documented, investigated and action taken as appropriate. No increase in reporting

	Working at height



	YES
	Minimal requirement to work at height for Staff. Ladder Safety Training available for all affected Staff. Ladders are inspected by Site Supervisor on regular basis

	Workplace transport



	NO
	

	Medical conditions



	YES
	Medical Register kept and updated termly. Allergy List provided for Catering Staff in line with Environmental Health Officer



Record of first aid provision:
The first aid needs assessment indicates the requirements for this premises are as follows:
· a person appointed to take charge of first aid arrangements;
· a suitably stocked first aid kit; and
· information for all employees about what they need to do in case of an emergency.
	First aid personnel

	Required
Yes/No
	Number needed 
Appendix 3 of the HSE First Aid at Work guidance L74 provides advice on number of first aiders 
- please also consider first aid cover during staff absence, trips, etc.

	Appointed person


	YES
	Headteacher

	First Aider with an emergency first aid at work (EFAW) certificate
	YES
	Welfare Staff

	First Aider with a first aid at work (FAW) certificate

	YES
	Business Manager

	First Aider with additional training Paediatric First Aid

	YES
	S Cove, R Duncan, M Patel, D Jeal, N Bailey, JA Ekins, L Harvey



	First Aid equipment and facilities
	Required
Yes/No
	Number needed

	Dust and damp-proof first aid container
	
	Number:  10 Boxes
In the following locations: Every Class and Office and Lunchtime Station
These are checked by: Assigned Staff
Frequency of checks: Termly

	Kit contents 
Appendix 2 of the HSE First Aid at Work guidance L74 provides advice

	YES
	Burn Dressings
Eye Pad Dressings
Medium Dressings
Large Dressings
Assorted wash-proof plasters
Triangular Bandages
Microporous Tape
Moist Cleaning Wipes
Nitrile Gloves
Safety Pins
Guidance Leaflet

	Additional equipment (specify) eg foil blankets, eye wash bottles, shears, microporous tape, etc 


	YES
	Foil Blankets, Disposal Bags, Sick Bowls, eye wash vials, tweezers, dedicated cleaning station for staff

	PPE for first aiders (due to infectious diseases such as coronavirus)

	YES
	Masks, Visors, Gloves, Antiseptic Gel

	Defibrillator (please complete the LCC Assessment of the need for an AED/Defibrillator Form on the Intranet / Schools Portal if this is being considered)

	YES
	1 x Defibrillator – wall opposite main entrance to School

	Travel first aid kit

	YES
	To be used on all outings and outside events

	First aid room

	NO
	



Any other comments: 
De-Fibrillator requires annual maintenance and service. All to be arranged and logged by Office
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